IIOJIOJKEHUE
0 3aIHTE NepcoHANLHBIX JaHHBIX paboTHHKOB H 00y4aromuxcs
MYHHIHNAJbHOro GioaxeTHOro 00pa3’oBaTe/ILHOIO yIpeKIeHHS AONOMHATEILHOI0
o6pa3oBaHHs CTAHIHSA IOHLIX TeXHHKOB ropoaa Eiicka MyHuuunaasuoro o6pasopanus
T ' -7 7 Eiickuit paiion

Hacrosmee ITonoxeHHe O 3amuTe NEPCOHANBHBIX NAHHBIX paGOTHMKOB M O6YYalOLMXCH
(nanee — ITonoxenne) pa3paboTaHo ¢ LETBIO 3alIUTH HHOOPMALMH, OTHOCAIIECHCS K JIMIHOCTH U
JIMYHOM >KM3HH paGOTHHKOB H 06yYarOIIHXCA MYHHIMNAIBHOrO 6I0MkeTHOro 06pa3oBaTeIbHOro
yupexneHus MNONMONMHHTENEHOro o0pa3oBaHHs CTaHIMA IOHBIX TEXHHKOB ropoma Eiicka
MyHHUHMnansHoro obpasosanus Eiickuii paiion (mamee — MBOY JIO CIOT), B cooTBeTCTBHH C
nyukToM 1 crathu 23, cratseit 24 Koncruryumu Poccniickoit ®enepauun, I'nasoit 14 Tpynosoro
xonexca Poccuiickoii ®epepaunu n MeneparsHeMH 3akoHaMu oT 27 Hiond 2006 roaa Ne 149-03
«06 uabopMauHH, HHGOPMALMOHHBIX TEXHOJNOTHAX M O 3aliHTe HHpOpMalMH», OT 27 HIONA
2006 roga Ne 152-®3 «O nepcoOHANBHBIX JAHHBIX» H HHHIMH HOPMaTHBHO-TIPABOBLIMH aKTaMH, OT
29 nexabps 2012 romxa Ne 273-03 «O6 o6pa3zosannn B Poccutickoit Penepaunm».

1. O6mue monoKeHHs

1.1. IMepcoHaNBHEIE AanHEIE — M06as HH(OpMaLKs, OTHOCAINAACA K ONpeNeaEHHOMY HIH
onpenensieMoOMy . Ha OCHOBaHMH .. Tako¥ uHbopmamun ¢mamdgeckoMy mumy (cyOnekry
NepCcoOHANBHBIX AAaHHBIX), B TOM 4YHcle ero ¢paMHINg, AMA, OTYECTBO, IOJl, MECAII, aTa H MECTO
pOXKIEHMs, anpec, ceMeliHOe, COLMANBHOE, HMYINECTBEHHOE IMOJIOXKEHHE, oOpasoBaHHe,
npodeccus, N0XOAbl, Apyras HHpopMaLus.

1.2. Tepconansuele nanHble paGoTHHKAa — HMHGOpManus, HeobxoauMas paGoToAaTeNo B
CBA3H C TPYAOBEIMH OTHOIMEHHUSIMH H Kacalomascs KOHKPETHOro paboTHHKA.

IepconansHele AaHHBlE 06yyalommuxca — HHpopManud, Heobxomumaa MBOY IO CIOT),
B CBA3H C OTHOIIEHHSIMH, BO3HHKAIONIMMH MEXIY 00y4alomuMCcs, ero pOAUTEIIIMH (3aKOHHBIMH
npexcrasutensMu) 1 MBOY J10 CIOT),

1.3. O6paboTka MEepCOHANBPHHIX HAAHHBIX — JeicTBHA (omepauuH) ¢ NEPCOHANTBHBIMH
JNaHHBIMH, BKJIIOYas cOOp, CHCTEMATH3aLHIO, HAKOIUIEHHE, XpaHeHHe, yTouHeHHe (0OHOBNCHHE,
H3MEHEHHE), HCIONB30BaHHE, pacmpocTpaHeHHe (B TOM 4HCNE Iepenady), obeanuuuBaHue,
6NOKHpOBaHHE, YHHYTOKEHHE NNEPCOHANBHBIX JAHHBIX.

PacnpocTpanenne NepCOHANBHBIX NAHHBIX — NEHCTBHA, HaNpaBlieHHHIE Ha Nepenavy
NepCOHANBHBIX NAHHBIX OmpeAcAEHHOMY Kpyry Jun (nepenada MEPCOHANBHBIX JAHHBIX) MM Ha
O3HAKOMJICHHE C IEPCOHANBHEIMH JAHHBIMH HEOrPAHHYEHHOrO Kpyra JHI, B TOM 4HCNE
06HapoNOBaHNE EPCOHANBHBIX JAHHEIX B CPEACTBaX MaccoBOif HMHGOpPMAlMH, pa3MeleHHe B
HHOOPMALHOHHO-TEICKOMMYHHKAIHOHHBIX ~ CeTAX HIM IpEfOCTaBleHHE JocTyma K
NEepPCOHANBHBIM JaHHBIM KaKHM-JTHO0 HHEIM CIIOCOGOM.

Hcnonp3oBaHne NEpCOHANBHBIX MAaHHBIX — JelicTBHA (omepalyu) C NEPCOHATBHBIMH
JAHHBIMH, COBEpIIaeMble OIEpPaTOpPOM B LeNAX MPHHSATHSA pEIleHHH WIM COBEpPIICHHS HHBIX
IeiicTBUMR, MOPOKAAIOIMX IOPHIHYECKHE NOCISACTBUA B OTHOIIEHHH CyObeKTa MEePCOHANBHAIX
HNaHHBIX WIH APYTHX JMU JH60 MHRIM 06pa3’oM 3aTpardBaloLMX MpaBa H cBoOOMB! CyOneKTa
NEePCOHANBHBIX JAHHBIX WM JPYTHX JHIL.

OOmenocTynHble NEPCOHANBHBIC JAHHEE — NEPCOHAIBHEIE JAaHHBIE, JOCTYN
HEOrpaHHYEHHOro Kpyra JIMI K KOTOPHIM IPENOCTaBJeH C COIacHi CyOBeKTa NepcOHAIBHBIX
JaHHBIX MM Ha KOTOphle B COOTBETCTBHHM C ()elepALHEIMH 3aKOHAMH HE pacHpoCTpaHAeTcA
TpeGoBaHue cOOMOAeHAS KOH(QHAECHIHATEHOCTH.

1.4. K nepcoHanbHEIM AaHHEIM paboTHHKA, MonyyaeMbIM paGoToAaTesieM H MOIJEXalHM
XpaHEeHHIo y paboTonarens B MOPAAKE, NPENYCMOTPEHHOM IeliCTBYIOIMM 3aKOHOAATEIBCTBOM H
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HacTOSAIMKMM._ _ JlonmoxkeHHeM, _ . OTHOCATCS CNeAyIOIIME CBEJCHHS, COAep)Kammecs B
JIHYHBIX A€NaX paGOTHHKOB:

— NacNOPTHEIE AaHHBIE pabOTHHKA;

— HWHH;

— KOIIHsA CTPaXx0BOro CBHAETEILCTBA rOCYAapPCTBEHHOIO NEHCHOHHOTO CTPaXOBaHHs;

— KONHA JIOKYMEHTa BOMHCKOIO ydyera (IIs BOCHHOOOS3aHHEIX M JIHII, IOMJIEXAUIUX
NpHU3bIBY Ha BOGHHYIO CIYyX0y);

— KonuA JOKyMeHTa 06 06pa3oBanuy, KBaTHGHKANH HIH HAIMYAH CIIEHATBHEIX 3HAHUI;

— aHKeTHBIE JaHHBIC, 3aIOIHEHHBIE paGOTHHKOM IPH MOCTYIUICHHH Ha paboTy WM B
nponecce paboTel (B TOM umcne — aBToOMOrpadus, CBENCHHS O CEMEHHOM IIOJIOXEHHH
paboTHHKa, nepeMeHe GaMHITHH, HATHYHH JeTei H HXKIHBEHIEB);

— JOKyMEHTHI O BO3pacTe MAJIOJICTHUX AeTeH U MecTe uX o0ydeHHus;

— JIOKyMEHTHI O COCTOSTHHHM 3[I0pOBbS IeTeH H APYTHX POACTBEHHHUKOB (BKIXOYAs CIIPABKH
00 HHBATHIHOCTH, O HAIMYMH XPOHHYECKHX 3a00NeBaHmi);

— JOKYMEHTBl O COCTOAHHH 310pOBbiA (CBeACHHA 00 HHBAIMAHOCTH, 0 OEPEMEHHOCTH W
)}

— HWHEIe ” JOKYMEHTBI, KOTOphle ¢ ydeToM cnemuduku paboTel H B COOTBETCTBHH C
3aKoHOAaTeNbCTBOM Poccmiickoit ®Penepanun JODKHBI OBITH MpeIbSBICHH pPaGOTHHKOM MpH
3aKIOYEHHH TPYAOBOro JOrOBOpPa HMJIM B IEPHOJ €ro JAeicTBHA (BKIOYas MEIHIMHCKHE
3aKMIOYCHHS,  INpeabsBiseMble  pa0OTHHKOM  IIpH  NPOXOXACHHH  00s3aTENbHBIX
NPEIBAPHTENBHEIX H NEPHOAWIECKAX MEIHIHHCKAX OCMOTPOB);

— TPYAOBOH JIOTOBOP;

— KOITHH NMPHKA30B O NpHeMe, NepeBOJiaX, YBOJILHEHHH;

— IMYHas KapToyka o ¢opme T-2;

— 3asIBIICHUS, OOBACHUTEIIFHBIC H CIIyKeOHBIE 3alIUCKHA paboTHHKA;

— AOKYMEHTHI O NPOXO0KIeHUH pabOTHHKOM aTTECTAlHH, MOBBINEHUA KBATH(HKALIHH;

— HUHBIE JOKYMEHTHI, COAepX<allue CBEACHHA O paboTHHKE, HAXOXXIEHHE KOTOPHIX B
JHYHOM Jene paboTHHKa HeoOXOmMMO [N AOKYMEHTAIBHOro OQOpMIIEHHS TPYAOBBIX
[IPaBOOTHOINICHH! ¢ paboTHHKOM (BKIIOYAas IIPHTOBOPEI CyAa O 3alpeTe 3aHHMaTbes
NeNaroruyecKoif JeSTeNbHOCTHIO HTH 3aHMMaTh PyKOBOASIIHE JODKHOCTH).

1.5. K nepcoHalbHEIM JAaHHBIM oOydaiommxcs, nomydaemsiM MBOY IO CHOT), u
nopnexamuM xpaseanio B MBOY_ J10. CIOT), B nopsaxe, npeAyCMOTPEHHOM JeHCTBYIOIIHM
3aKOHONATENECTBOM M HacTosumuM IIONIOXKEHHEM, OTHOCATCA CICAYIONIHE CBENCHMS,
coZep)Kalmyecs B JIMYHBIX JelaxX 00yqalomuxcs:

- 3asBJICHHE O NpHeMe pebeHKa;

- MEIHIOHMHCKOe 3aKmoYeHHe (CmpaBKa) O COCTOSHHH 3[0pPOBbS  (IOCEMIAIOIIHE
CIOPTHBHBIE, CIOPTHBHO-TEXHHYECKHE, TYPHCTCKHE, Xopeorpadpudeckne 00bETHHEHAS).
PomuTtenu (3aKOHHBIE NPEICTABATENH) MOTYT COOOIMUTE HHEIE CBEICHHS, C KOTOPHIMHA CUHTAIOT
HYKHbIM 03HaKoMHTE pabotarkos MBOY J10 CIOT),.

2. OcHOBHBIE YCJIOBHS NPOBeJeHHs 00padoTKH NMepCOHANBHBIX JAHHBIX

2.1. MBOY J10 CIOT omnpeaenser o6beM, coaepxanne 06pabaThIBaEMBIX MEPCOHATBHBIX
NaHHBIX paGoTHHKOB H oOydaromuxcs, PpykoBoacTBysch Kouctutynmed Poccuiickoii
®enepauun, TpymoBeiM koaekcom Poccuiickod ®enepauuu, PenepalbHEIM 3aKOHOM OT
29.12.2012 r. Ne 273-®3 «O6 ofbpazoBanun B Poccuiickoit ®enepanuu», demeparbHeM
3akoHOM OT 27.07.2006 r. Ne 152-®3 «O nepcoHaNBHBIX JAHHBIX» H HHBIMH (enepalbHbIMH
3aKOHaMH. ~ =~ 3% ER TR T e et )

2.2. O6paboTka nepcoHaNbHBIX JAHHBIX pabOTHHKOB OCYIIECTBIAETCS HCKIIIOYHTENHLHO B
uensx obecnedeHns cOOMIONEHHS 3aKOHOB H HHBIX HOPMATHBHEIX NPABOBBIX aKTOB, COAEHCTBHS
paGoTHHKaM B TPYAOYCTpO#CTBe, OOY4EeHHH M MPOABIKEHHH MO cyxbe, a Taloke obecneuenus
nuyHOM Ge3onacHOoCTH pabOTHHUKOB, COXPaHHOCTH HMYINECTBA, KOHTPOIS KOJHYECTBA H
KayecTBa BHINOTHAEMOH paboThL.
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O6paboTka  mepcoHaNbHBEIX  JaHHBIX OOyvalomerocs  MOXET  OCYIIECTBIATBCS
UCKITIIOYUTENBHO B Lensax obecneyeHus coOMONCHNS 3aKOHOB M HHBIX HOPMAaTHBHBIX IIPABOBBIX
aKToB; cofeHcTBHA obywalomuMcs B 0OydeHHH, TPYAOYCTpoiicTBe; obecnedeHMs HMX JIMYHOIM
6e30macHOCTH; KOHTPOJIA KadecTBa 00yueHusA H 00eCIeYeHAs COXPAHHOCTH HMYIIECTBA.

2.3. Bce mnepcoHanmbHele JAaHHble paboTHHKA DPENOCTABISIOTCS pPaOOTHHKOM, 3a
HCKJIIOYEHHEM Clly4YaeB, NpPEeNyCMOTPEHHBIX (emepanbHbIM 3akoHOM. Ecimu mepcoHanbHbIe
JaHHbIe paOOTHHKA BO3MOXHO IOJYYHTh TOJIKO Y TPEThell CTOPOHEL, To paboTonarens obg3an
3apaHee -YBSIOMHTE 00 3T0M paboTHHKA M NONTYYHTH €ro MHCHEMEHHOE coryacue. PaGoToxarens
IOJDKEH COOOIMMTE paGOTHHKY O WX, MPearnoNaraeMbIX HCTOYHHKAX H Croco6ax MOMyYeHHs
NEePCOHANBHBIX JAHHEIX, & TAKXKE O XapaKTepe NOMIeKAIMX MOXYIEeHHIO MEPCOHATBHBIX JaHHbIX
H NOCJIEJICTBHAX 0TKa3a paboTHHKA NaTh MHCHMEHHOE COTIacHe Ha HX IONydeHHE.

2.4. Bce nepcoHaIbHbIE JaHHEIE HECOBEPIICHHONETHEr0 06yJaromerocs B Bo3pacre jio 14
ner (MaloJIETHEr0) NPENOCTABNSIOTCS €r0 POAUTENSIMH (3aKOHHBIMM NpeacTaBuTesMu). Ecnu
NepCOHANBHBIC JaHHBIE 00yJaroImerocs BO3MOXHO IMOJIYYHTh TOJBKO y TPETBEH CTOPOHEI, TO
ponMrTeTy (3aKOHHEIE MPE/ICTABHTENH) OOyJalomerocs MODKHBI OBITH YBEAOMIIEHHI 06 3TOM
3apaHee. Ot HUX AOJDKHO OBITH IIOTyYeHO MHCBMEHHOE COrJIaCHE Ha IONy9YEeHHE IEPCOHAIBHBIX
JaHHBIX OT TpeThel CTOPOHEL. PomuTenu (3aKOHHBIE MpeACTABHTENH) 0OYJYarOmerocs: NOJDKHEI
66T TpOMHGOPMHUPOBAHEL O LENX, IPENIONAraeéMEIX HCTOYHHKAX M Cmocobax MOydeHHs
NEPCOHANBHBIX JAHHKIX, @ TAKXe O XapakTepe MOUIeXaluX MOTydEHHIO NEPCOHABHBIX JaHHBIX
H NIOCJIEACTBHUAX OTKa3a IaTh MHCEMEHHOE COIJIaCHE Ha HX MOJ[y4YEHHE.

2.5. MBOY J10 CIOT He uMeeT npasa Noiy4ath B 00paGaTeBaTh NEPCOHANBHEIE JaHHEIE
paboTHHKa, 06y4aloEerocs O €ro MOJMTHYECKHX, PETMIHO3HBIX ¥ HHBIX YOeXKIEHHUSIX W YaCTHOH
KU3HH 6€3 NHCHMEHHOTO COTTacHs pa60'mmca, ponutenei obydaromerocs.

MBOVY JIO CIOT He uMeeT mpaBa mofydaTh H o6pabaThIBaTh IEPCOHATBHBIE JAHHBIE
paboTHHKa, o6yd4aromerocs O €ro 4WIEHCTBE B ODMECTBEHHBIX OOBEIMHEHHSX HIH €ro
npoCo03HOM AEeATETPHOCTH, 332 HCKIIOYEHHEM CIydacB, NPEXYCMOTPEHHBIX (eaepanbHEM
3aKOHOM.

2.6. MBOY J10 CIOT Bnpase ocymecTBasTh c60p, mepenady, YHHYTOXECHHE, XpaHEHHE,
HCMO/Ib30BaHHe HHGOPMAMH O MOMHTHYESCKHX, PEIMTHO3HEIX, APYTHX YOSKIEHHIX M 9acTHOH
JH3HH, a TakkKe HHpOpMaIHH, Hapymalomel TaliHy NepenuckH, TedehOHHBIX MEPEroBOPOB,
MOYTOBLIX, TeNerpapHEIX H HHbIX COOOIMEHHH:

— paloTHHKA TONBKO C €ro IHCBMEHHOTO COIVIaCHS MJIM Ha OCHOBaHMHM CYyAcOHOro
pelIeHHs.

— ofyyalomerocs TOJNBKO C [MCEMEHHOIO COIJIacHs poauTenelt (3aKOHHBIX
NpeJCTaBUTENeH) MATOJICTHENO HECOBEPIICHHONETHEr0 O0YdYalomerocs HIM Ha OCHOBaHHH
CyneGHOro pemeHHs.

3 Xpanenue, oﬁpaﬁo-rxa H HCI0/Ib30BaHHE NePCOHANBHBIX NAHHBIX
3.1 Hepcoaam,m,xe JlaHHbIE pa60muxon H oﬁytxalonmxca MBOY 10 CIOT xpanstcs Ha

OYM@XHBIX H 3NEKTPOHHBIX HOCHTENAX, B ClNENHANLHO NPETHA3HAYCHHHIX M 3TOro
NOMEMICHHUAX, B MecTax obecneyHBalomMyX 3allMTy OT HECAHKIHOHHPOBAHHOIO IOCTYTIA.

3.2. B npouecce XpaHeHHs NMEPCOHATBLHBIX JaHHBIX paboTHHKOB H ofydaromuxcs MBOY
HAO CIOT pomxHb! o6ecrneanBaThes:

— TpebOBaHHA HOPMAaTHBHBIX JOKYMEHTOB, YCTAHABIMBAIOIIMX IpaBHNIA XpaHEHHS
KOHOHICHUHAIBHEIX CBEACHHIA;

— COXPaHHOCTh HMEIOIMXCA NaHHBIX, OTPAHHYEHHE JOCTYNA K HHM, B COOTBETCTBHH C
3aKoHoJarenbcTBOM Poccuiickoii ®enepauuu U HactosamuM Ionoxenuem;

— KOHTPOJIb 32 NOCTOBEPHOCTHIO H MOJHOTOH NEPCOHANBHBIX JAHHBIX, MX PEryJspHOE
0OHOBJIEHHE H BHECEHHE N0 MEPE HEOGXOAUMOCTH COOTBETCTBYIOIHX H3MEHEHHI.

3.3. Jloctyn K mepcoHaNBHBIM NaHHEIM PaGOTHUKOB M ofywarommxca MBOY JIO CIOT
HMEIOT:

— IIAPEKTOP;



- METOJHCT;

- [ETONPOU3BOAHUTEND;

— 3aBeNyIOmMH XO3MHCTBOM (MepCOHANBHEIE JaHHEIE TOIBKO paOOTHHKOB, HAXONAIUXCS B
HX HENOCPEACTBEHHOM NOAYHHEHHH, 110 HAIIPABJICHHIO NEATEIbHOCTH);

— DeNaror’ JOMOJHHTENLHOrO oO0pa3oBaHHA . (TONMBKO K MEPCOHAIBHBIM JaHHBEIM
00y4aromMxcs CBOEro JETCKOro 0ObeIMACHHSA).

3.4. TloMmumo muu, ykaszanweix B m. 3.3. Hactosmero IlomoxeHHs, mpaBo mocTyma K
NIepCOHATBHBIM JaHHBIM Pab0THHKOB H 0OyYaIOMMXCA MMEIOT TOMBKO JIMIA, YIIOIHOMOYEHHBIE
JEeHCTBYIOIIUM 3aKOHOAATEECTBOM.

3.5. Jluna, HMeOmHE JOCTYN K MEepCOHAJBHBIM JAaHHBIM O0S3aHBI HMCMONB30BATH
NepCOHANBHBIC JaHHBIC PaOOTHHKOB M O0yYaroIMUXC JMINb B HENAX, M1 KOTOPBIX OHH OLUTH
IIpeIOCTaBJICHBI:

3.5.1. IlepconanbHble AaHHbE OOYYAIOIMXCA HCOONB3YIOTCH IUIA NENei, CBA3aHHEIX C
OCYINECTBIICHHEM Y4eOHO-BOCIIMTATENILHOIO mnpouecca. AIMHHHCTpAUUsA H IEAarornyeckue
pa6otHukH-MBOY J10 CIOT ucnosnb3yer nepcoHalNbHbIE AaHHbIE JUIS GOPMHPOBAHHS KJIACCOB,
COCTaBlICHHS Y4YeOHOro IUIaHa, COCTaBJCHHA OTYETOB B BBINECTOSINME OpraHU3alUH,
¢dopmMHpOBaHHS pa3snHYHBIX 0a3 MJaHHBIX, A BO3MOXHOCTH NOANEPXHBATh CBS3b C
POIOHUTENSIMHU (3aKOHHBLIMH NPEACTABUTENIAMH), YIHTHIBATH OCOOEHHOCTH 00ydalomuXxcs MpH €ro
00y4eHHH ¥ BOCIIMTAHHH.

3.5.2. TlepcoHanbHEle fAaHHBIE PpabOTHMKA HCNONB3YIOTCS A LENeH, CBA3AHHBIX C
BBINIOJIHEHHEM  TpyHoBeIX ¢yHkumit. Amvunucrpamus MBOY JIO CIOT wucnmomssyer
NepCOHANbHBIE JaHHBIC, B YaCTHOCTH, (HOpMHPOBaHHS y4eOHOro MiIaHa, COCTABICHHS OTYETOB B
BBIIIECTOSAINHE OpraHu3anud, GOpPMHPOBAaHHMS pa3iH4YHBIX 0a3 JaHHBX, NPOABHXKEHHS
paGoTHHKOB O chayx0e, yCTAHOBJICHHA pa3sMepa 3apmulaThl. Ha OCHOBaHHH NEepCOHANBHBIX
JaHHBIX PEIaeTcs BOOPOC O Aomycke paboTHHKa K HMHGOpMAIMH, COCTABILIOMEH CITy)XeOHYyIO
TalHy.

ITpu NpHHATHHA pEeINEHHH, 3aTParBalOIMX HHTEpeChl pabOTHAKA, afMHHHACTPALUI HE HMEET
IIpaBa OCHOBBLIBATECS Ha MEPCOHANBHBIX JAHHBIX, MONYYEHHEIX HCKIIOYHTEIBHO B PE3Y/IBTATe X
aBTOMaTH3HPOBaHHOH OOpaGOTKH WM 3JIEKTPOHHOro nomydeHus. PaGoromarens Ttaroke He
BIIpaBe NPHHUMATh PEIICHHSA, 3aTPATHBAIOLIHE UHTEPECH pabOTHHKA, OCHOBEIBASCH HAa NAHHEIX,
IOIMYCKAIOIMX IBOSKOE TONKOBAaHHE. B Cilydae eclH Ha OCHOBAHHH NEPCOHANBHEIX JAHHBIX
HEBO3MOXXHO JIOCTOBEPHO YCTaHOBHTH Kakoii-mu6o ¢axt, paGoTonarens npennaraer paGoTHHKY
NPEICTAaBHTh MUChbMECHHEIE PA3bACHCHHUA.

3.6. IlepconamsHble naHHBIE pabOTHHKA OTpaXAIOTCS B JIMYHOM KapTouke paGoTHHKA
(dopma T-2), xoTopas 3anonHsAeTCs MOCKe H3JaHus NPHKa3a O ero npHeMe Ha paGoTty. JluuHse
KapTOYKH pabOTHHKOB XpaHSTCA B CHENHATbHO 00OpYNOBaHHBIX HECropaeMbIX mKadax B
andaBuTHOM mopsiake. JIMyHBlEe fena U IHYHbIE KaPTOYKH PabOTHUKOB XpaHATCS B GyMaKHOM
BHJC B IanKax B CICHUAILHOM ceiide, HOCTYIl K KOTODOMY HMEET JENONpPOH3BOAMTENL M
mapexrop MBOY J1O CIOT.

3.7. IlepcoHanbHbIE JaHHbIE COTPYAHHKOB MOTYT TaKK€ XPAHHTHCS B 3JIEKTPOHHOM BHIE
B JIOKQJIbHOH KOMIBIOTEpHOM ceTH. [TocTOsHHEN AocTyn (B NMpeAenax CBOei KOMNETEHIHMH) K
JIEKTPOHHBIM 6a3aM NaHHBEIX, COAEpXKALIUM IIePCOHANBLHBIE NAHHBIE pPaOOTHHUKOB, HMEIOT
tonbko ammuuHcTpamms MBOY JIO CIOT. J[loctynm apyrux pabGOTHHKOB K IEpCOHATBHBIM
JAHHBIM  OCYINECTBJIAETCA HAa OCHOBaHHH ITHCBMEHHOrO paspemeHHs paboTHMKA H
pacnopsukenuss aupexropa MBOY J10 CIOT.

-3.8—lapomu -ma--mocTyna K - 3NnekTpoHHOM 6ase mammex MBOY IO CIOT
YCTaHaBJIMBAIOTCA JUPEKTOPOM H CO00INAlOTCS HHAMBHAYATbHO COTPYAHHKAM, HMEIOIIUM
JIOCTYN K NEepPCOHANBHBIM JAaHHBIM COTPYAHHKOB. i3MeHeHHe maposieii NMPOHCXOIUT HE pexe,
4eM 1 pa3 B Tpu Mecaua. '

3.9. KomupoBaTh M Jie/1aTh BBITHCKH U3 NMEPCOHANBHAIX JaHHEIX pabOTHHKA pa3penaeTcs
HCKIIIOYHMTENBHO B CIY>KeOHBIX LENAX C MHCEMEHHOro paspemeHHsl paGoTHHKa M JHPEKTOpa
MBOY 10 CIOT.

3.10. IlepconanbHBIE NaHHBEIE 00ydJaIOMErocs OTPAXKAIOTCA B €ro JIMIHOM JIEJNIE, KOTOpoe
3ar0JIHAETCA 10C/e M3AaHHA NMpHKasza o ero 3auucieHus 8 MBOY IO CIOT. Jlnudeie nena
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obyvarommxcss GOPMHpYIOTCHX B Mankax AETCKMX o0befWHEHHH, JOCTYNm K KOTOPhIM
umeet agmMuHHCcTpalas MBOY 1O CIOT u neaaroru AOMOHHTENBHOTO 00pa3oBaHus.

3.11. Benenue MHYHBIX J€JI H OTBETCTBEHHOCTD 32 COXPAHHOCTD JIAYHBIX ACN BO3JIOKEHO
Ha NearoroB JOMOIHHTENLHOro 06pa3oBaHHs.

3.12. Yactuuno cBemeHuA o6 0OydalomuXxcs CONEPKATCA B JKypHaNe ydera paGoTEI
nmejarora JONOJIHHTENbHOro o6pa3oBaHHs, pPyKOBOAWTENS OOBEOMHEHHS, KylJa 3aHOCSTCH
mexaroroM  JONONHHTENBHOTO o6pa3oBaHMsa. JKypHan ygera paboOTBI memarora
JOIMOJHHUTENBHOrO 00pa3oBaHUA, PYKOBOOMTENS OOBEAMHCHHS XPAHATCA B METOIHYECKOM
KabuHeTe B CIELHATEHOM mKady.

3.13. [IlepconansHble naHHEIE OOYHalOIIMXCA MOTYT TakXke XPAaHHTBCS B 31EKTPOHHOM
BHJIe B JIOK&IbHOM KOMIBIOTEpHOH ceTH. IIpaBo monHOro moctyma K 3ME€KTPOHHBIM 6azam
IOaHHBIX, COJEPXallHM MEpPCOHANbHblE JaHHBIE  OOYydYaloOIMXCS, HMMEET AIMHHHCTpPAIHA.
OcransHple NMEAaroru4eCKHe pabOTHHKH HMEIOT JOCTYN TOJNIBKO K TOH HH(OpMalmu, KoTopad
HM HeoOxoauMa B IIpeieNax UCIOMHEHNS HX JO/DKHOCTHEIX 00S3aHHOCTEH.

3.14. Tlapomu moctyna K 6a3e JaHHBIX yCTaHaBIMBAIOTCS MHPEKTOPOM H cooOmaroTcs
WH/IMBHyaTbHO pabOTHHKAM, HMEIOIHM JOCTYII K IEPCOHANBHBIM JaHHBIM COTPYAHHKOB.

3.15. KonupoBaTh H JenaTh BBIIHCKH M3 MNEPCOHANBHBIX JAaHHBIX OOydarommxcs
paspelmaeTcs HCKIIOYHTENBHO B CIYXEOHBIX LENSIX ¢ MHCHMEHHOIO paspemeHHs pOAUTeNneH
(3akoHHBIX NpeAcTaBHTeNeH) U qupekropa MBOY 10 CIOT.

4. Hepeuawa nepcona.m.nux JaHHBIX

4 1. Ilpu nepenaue nepconam;m.xx JaHHBIX paboTHHKOB M oOywarommuxcs MBOY 10
CHOT npyram ropunudeckuM ¥ ¢uspdeckuM maM MBOY J10 CIOT nomkeH cobmonaarts

cnenyomue TpeGoBaHus:
4.1.1. IlepconambHble jJaHHBIE paboTHHKa, oO0ydaiomerocs HE MOrYT OBITH COOOIIEHEI
TpeTheli CTOpOoHe 6e3 MHCBMEHHOIO corlacus pabOTHHKA, ponuTene  (3aKOHHBIX

IIpEICTABHTENEH) HECOBEPIEHHONETHETO (ManoNeTHero) o6ydaomerocs, 3a HCKIHOYEHHEM
CITy4aeB, KOIZla 3TO HeoOXOAUMO IS TpeXyNpexJeHus YTpo3bl XXH3HH H 3[0POBbIO paGOTHHKa,
oby4Jalomerocs, a TalKe B CIIyJasX, YCTAHOBJICHHBIX (elepaTbHbIM 3aKOHOM.

4.1.2. JIaua, nonydaiomue NEpCOHANbHbIE JaHHbE pabOTHHKA, 00y4aromerocs NOJDKHEI
NpeaynpexaaTbcs O TOM, YTO 3TH JaHHBIE MOTYT OBITH HCHOOJNB30BAHBE! JHMING B NENAX, UL
koropbix oHH coobmensl. MBOY JIO CIOT momkeH Tpe6oBaTh OT 3THX JIHIl NMOATBEPXKIACHHUSA
TOro, 494TO 3TO IpaBHIO cobmoneHo. JIuna, nomyvaromue NepCOHANBHBIE JaHHBIE paboTHHKA,
obygatomerocs o06s3aHsl cobmonats pexxuM koHPHACHIMANbHOCTH. JIaHHOE IOJIOXEHHE He
pacmpocTpaHsercs Ha OOMEH NEepCOHATPHBIMH JaHHBIMH pabOTHHKOB B  IIOPSJKe,
YCTaHOB/IEHHOM (elepaTbHBIMH 3aKOHAMH.

4.2. Tlepenada mepcoHaNBHBIX JaHHBIX PaGOTHHKA, 06YYAIOIErOCs €0 MPeACTABHTENM
MOXKET OBITh OCYIIECTBJICHA B YCTAHOBJICHHOM MACHCTBYIOIIMM 3aKOHOIATEJLCTBOM MOpsAKe
TOJNBKO B TOM 00B€ME, KOTOPBIH HEOOXOMMM UL BHINOJHEHHS YKa3aHHBIMH NPEACTaBHTEILIMH

ux QyHKOuU#H.
5. lIpaBa paGoTHHKOB, 06y4alomuxca Ha ofecnedyenne 3aMHUTHI IEPCOHATBHLIX JaHHBIX

5.1. B nensx obecneyenns 3amMTHl NEPCOHANBHBIX JAaHHBX, Xpansmuxcs 8 MBOY 1O
CIOT, paGorauku, pomurenu (3aKOHHbIE NPEACTABUTENH) MATOJIETHErO HECOBEPIIEHHOJIETHETO
obydaromerocs, HMEIOT PaBo:

5.1.1. ITomyyars nonHy:o HHGOPMALHIO O CBOMX NEPCOHANMBHEIX JaHHBIX H HX 00paboTke.

5.1.2. CeobGomHoro GecmnatHoro AOCTyma K CBOHM NEPCOHANBHBEIM JAHHBIM, BKJIIOYas
NpaBo Ha NOMydeHHe KONMKH 000l 3alHCH, coAiepXalleli epcoHaNbHEIE JaHHbIE pabOTHHKA, 33
HCKIIOYEHHEM Cly4yaeB, MpedyCMOTPEHHBIX (efepalbHBIMH 3akoHaMH. IlonydeHne ykazaHHOH
MH(OPMAIIHH O CBOMX MEPCOHANLHBIX JaHHBIX BO3MOXKHO IPH JIMYHOM oOpalleHHH paboTHHKa,
ponurene#i-- (3aKOHHBIX NpeACTaBHTeNEeH) — K OTBETCTBEHHOMY 3@ OpraHH3alHi0 |
OCYINECTBJICHHE XPAHEHUs IEPCOHANBHBIX JAHHEIX paGOTHHKOB.



6

5.1.3. TpeGoBare 06 HCKIIOYEHHH MJIH HCOpaBICHHH HEBEPHBIX MM  HEMOJHBIX
NEpPCOHANBHBIX MaHHBIX, @ TaKXe JaHHBIX, 00paboTaHHEIX C HapymeHHeM TpeGoBaHwMil
AEHCTBYIOINENO0 3aKOHONATENCTBA. YKa3aHHOe TpeGoBaHME JHOMKHO OBITE odopmieno
NHCEMEHHBIM 3asBlieHHeM paboTHHKa Ha M aupekTopa MBOY 1O CIOT.

Ilpu otxaze mupekropa MBOY JIO CIOT HCKIOYHTH HIM HCIIPABHTh NEPCOHANHHLIE
NanHble pabOTHHKA PabOTHHK, pPOAMTENb, 3aKOHHBIA NpPEJCTABHTENs HECOBEPIICHHOIETHETO
obyyaromerocs HMEeT NPaBo 3asABUTH B MACEMEHHOM BHAe aupekTopy MBOY IO CIOT cBoeMm
HECOIJIACHH, C COOTBETCTBYIOMMM 00OCHOBaHHeM Takoro Hecornacus. IlepcoHanbHele naHHBIC
OLIEHOYHOTIO XapakTepa pabOTHHK, POIUTENb, 3aKOHHEIH NMPENCTABUTENL HECOBEPIECHHONETHETO
00y49aromerocs HMeeT NpaBo JOMONHUTE 3asBICHHEM, BEIPAXKAIOIHM €r0 COGCTBEHHYIO TOYKY
3peHHA.

5.1.4. TpeGoBate 06 m3semennn MBOY JIO CIOT Bcex smI, KOTOphIM paHee GbLTH
cooOIIEHB! HEBEPHEIE HIIM HEMOJHBIE NEpCOHANbHBIE JaHHbIE paGoTHHKA, oOydaromerocs 060
BCEX MPOH3BEACHHBIX B HUX HCKIIOYEHUAX, HCIPABJICHUAX HIH JOMOIHEHHAX.

5.1.5. O6xanoBath B cyze JmoOkle HeIpaBOMepHEIe AelicTBHS WM 6e3aelicteus MBOY JIO
CIOT npu 06paboTke M 3aImTe €ro NEPCOHANBHEIX JIAHHEBIX.

6. O6s13aHHOCTH Cy0BeKTa NepcoHANLHBIX AaHHBIX 10 00ecleYeHHI0 J0CTOBEPHOCTH €ro
NEepPCOHAJBHBIX JAHHBIX

6.1. B nensx obecnegenns JOCTOBEPHOCTH MEPCOHANBHEIX JAHHBIX PaOOTHHKH 00s3aHb!:

6.1.1. Ilpn nmpueme Ha pabory B8 MBOVY JIO CIOT mpeAcTaBiaATe YNONIHOMOYEHHBIM
pa6otiukaM MBOY J10 CIOT nmocroBepHbie cBeneHus O cebe B mopsnake u obGbeme,
OpeIycMOTPEHHOM 3aKOHOAATeNsCTBOM Poccuiickoit denepanun.

6.1.2. B ciryuae u3MeHeHHs NNEPCOHANBHBIX JaHHEIX paboTHHKA: GaMHIIHs, HMS, OTYECTBO,
agpec MecTa JKMTE/IbCTBA, MACIMOPTHHIC JaHHBE, CBeJileHHs 00 06pa3oBaHHM, COCTOSHHH
3M0pOBbsA  (BCIEACTBHE BLIABJICHHA B COOTBETCTBHH C MEIUIMHCKMM  3aKIHOYCHHEM
NIPOTHBOINOKA3aHHH A BHIIONHEHHS paGOTHHKOM €ro JOJDKHOCTHBIX, TPYAOBBIX OOA3aHHOCTEH
H T.I.) coobmaTs 00 3TOM B TedeHHE 5 pabodanx JHEH ¢ JaThl HX H3MEHEHHH.

6.2. B nensx obecneyeHns JOCTOBEPHOCTH IIEPCOHANBHBIX JAHHBIX 00ydalomuxcs:

6.2.1. Ponurenu, 3aKOHHBIE NPEACTABHTEH HECOBEPIICHHOJETHHX OOYy4YalOIMXCsA IpH
npueme B MBOY J10 CIOT npenocraBnsior ymomHomodeHHsIM pabotnukam MBOY J10 CIOT
JIOCTOBEPHEIE CBEICHHS 0 ce6€ U CBOMX HECOBEPIICHHOJETHHX JETAX.

6.2.2. B cnyyae H3MCHCHHS CBEICHMI, COCTABJAIONMMX IEPCOHAIBHBIE JaHHLIE
obydqaromerocs, poauTenH (3aKOHHBIE IPEICTABHTEIH) HECOBEPLICHHOJIETHErO 00 yJaromerocs B
Bo3pacte no 14 ser o6s3aHBl B TeYCHHE Mecsua cooOmMTE 00 3TOM YNOMHOMOYEHHOMY
paborHuky MBOY 10 CIOT.

7. OTBEeTCTBEHHOCTDH 32 HAPYIIEHHE HACTOAMIEr0 NO/I0KeHHSA

7.1. 3a mHapymenue nopsaka obpaborku (cOopa, XpaHCHHs, HCHOJIB3OBaHHMS,
pacmpoCTpaHeHHs H 3alUTH]) [EPCOHANBHBIX JAHHBIX JOJDKHOCTHOE JIHIO  HECcEr
aJIMHHHCTPAaTHBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C IEHCTBYIOIHMM 3aKOHONATENECTBOM.

7.2. 3a HapymeHHe TNpaBH] XPaHEHHA M HCIOJB30BAHMA NEPCOHAIBHBIX MNAHHBIX,
noBJieKee 3a coboil MarepHanbHbBLi ymepd paGoTonaTemo, pabOTHHK HECET MaTepHAILHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH C ACHCTBYIOIMM TPYAOBEIM 3aKOHOAATEIBCTBOM.

7.3. MarepuansHbii ymep6, HaHeCeHHBIH CyOBEKTYy MEPCOHANBHBIX JAHHBIX 32 CYET
HEHaJIe)Kalmero XpaHeHHA M MCMOJIb30BaHHS NEPCOHANBHAIX NaHHAIX, MOMIEKUT BO3MEIICHHIO
B MOpsAJKE, YCTAHOBICHHOM ACHCTBYIONIHM 3aKOHOJATEIECTBOM.

7.4. MBOY J10 CIOT BnpaBe ocymecTBIATh 6€3 yBEAOMIIEHHS YIIOJIHOMOYEHHOIO OpraHa
N0 3aummMTe MNpaB CyOBEKTOB MEPCOHANBHBIX JAHHBIX JMIOIB OOpabGoTKy ClemyIOLHX
NepPCOHANBHBIX JAHHBIX:

— OTHOCAIMUXCH K CyOBEKTaM NEPCOHANBHBIX JAHHBIX, KOTOPBIX CBA3BIBAIOT C OMEPATOPOM
TpYAOBbIe OTHOLIEHHA (paboTHHKAM);
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— TOJYYEHHBIX ONEPaTOpOM B CBA3H C 3aKIMIOYCHHEM JIOTOBOPa, CTOPOHOH KOTOPOro
ABpnseTcs cyOBeKT NepCOHANBHAIX JaHHEIX (oOywarommiics U Ap.), €ClH MEPCOHANBHEIE JaHHLIE
HE paclpOoCTPaHAIOTCs, a TaKKe HE NMPEeAOCTaBIAIOTCS TPEThUM JIHIaM Ge3 coryacus cybnexra
NEPCOHANRHBIX JAHHBIX M = HCOOIBL3YIOTCS ONEPAaTOPOM HMCKMOYHTENLHO IS HMCIOMHEHHS
YKa3aHHOIO JIOroBOPa H 3aKJIIOYEHHS JOrOBOPOB C CyOBEKTOM NEPCOHAIBHBIX JAHHBIX;

— SBIAIOMMXCSA 00IIENOCTYNHBIME TEPCOHATLHBIMH JAHHEIMH;

— BKJTIOYAIOIMX B €€ TONBKO paMHIMH, HMEHA M OTYECTBA CyOBEKTOB MEPCOHAIBHEIX
JIaHHBIX;

— HEOOXOJUMBIX B IIEJIIX ONHOKPATHOTO INpOITycka CyOBeKTa NMEPCOHANBHBIX NAHHBIX Ha
TEPPHTOPHIO 06GPa30BATENFHOTO YIPEXISHUS HITH B MHBIX aHAJTOTMIHBIX LEJIAX;

—BKJIIOYEHHBIX B HMH()OPMAIIHOHHBIE CHCTEMBI MEPCOHAIBHBIX JAHHBIX, HMECIOIIHE B
COOTBETCTBHH C (penepalbHBIMH 3aKOHAMH CTaTyC (eaepalbHbIX aBTOMAaTH3HPOBAHHBIX
nHGOPMAllMOHHBIX CHCTEM, a TaKXKe B TIOCYAapCTBEHHEIE HH()OPMALMOHHBIE CHCTEMBI
NepCOHANBHBIX MNAHHBIX, CO3JaHHBIE B [ENAX 3amMTH 0e30MacHOCTH TrocyJapcTBa H
00ImecCTBEHHOrO NMOPA/IKa;

— oOpaGarbiBaeMEIX 6G€3 HCNONB30OBAHHS CPEJICTB ABTOMATH3alMH B COOTBETCTBHH C
¢denepanbHBIMH 3aKOHAMH HJIM HHBIMM HOPMATHBHBIMH NpaBOBEIMH aKkTaMH Poccuiickoii
denepauny, yCTaHaBIHBAIOMHAMH TpeOoBaHHA K obecrnedeHHIO 6€30MAaCHOCTH NMEPCOHATBHBIX
JIaHHBIX TPH UX 00paboTKe H K COOMOAEHHIO NpaB CyOHEKTOB IEPCOHANBHEIX IAHHBIX.

Bo "BCex OcTampHBIX ciyuaax omneparop (mupextop MBOY JIO CIOT u (wm)
YIOJHOMOYEHHBIE MM JHI2) 0043aH HANpPaBHTh B YNOJTHOMOYEHHBIH OpraH IO 3allHTE [paB
Cy6BEKTOB MEPCOHATLHEIX IAHHEIX COOTBETCTBYIOMICE YBEIOMIICHHE.



